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Headquarters, 832d Ordnance battalion
U.S. Army ordnance munitions and electronics maintenance school
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20 January 2006
MEMORANDUM FOR {INSERT RANK/NAME}, Unit , City, ST,  zip
SUBJECT:  Appointment as AR 15-6 Investigator

1.  You are hereby appointed as an Investigating Officer pursuant to AR 15-6 to conduct an informal investigation into allegations regarding inappropriate behavior by Staff Sergeant (DS) Name, ______Company, UnitBattalion. Potential instances of inappropriate behavior are detailed in the attached Memorandum for Record completed by SSG Name, the ______Company EOR.  Also, attached are all documents gathered during the Commander’s Preliminary Inquiry for your use and consideration.  
2.  The purpose of this investigation is to determine the pertinent facts and ascertain whether any of the instances of inappropriate behavior described in the Memorandum for Record can be substantiated.  In particular, you should ensure that the following issues are addressed:

   a. Weather the described acts of inappropriate behavior or any other alleged actions by ______ can be substantiated with credible evidence; 
   b. What acts or events, if any, constituted violations of law, regulation, or policy;
c. What, if any, corrective action is warranted;

d. All other matters you deem relevant.  
              

2.  Your investigation will use informal procedures under provisions of AR 15-6, chapters 3 and 4.  All witness statements will be sworn when possible, preferably on a DA Form 2823, and you will obtain Privacy Act Statements from all witnesses who complete a written statement.  If circumstances preclude obtaining a sworn statement, you will summarize the witness’s statement and swear to the accuracy of your statement.  If in the course of your investigation you come to suspect that an individual may be criminally responsible, you will advise that individual of his or her rights under Article 31, UCMJ or the Fifth Amendment, United States Constitution as appropriate.  Witness waivers of the individual’s Article 31 or Fifth Amendment rights will be documented on a DA Form 3881.   

  

3.  You are to have the full cooperation of all necessary military and civilian personnel in the pursuit of this investigation.  This is to be your primary duty until completed. 

4.  Prior to beginning your investigation, you are to contact the General Law Division of the AMCOM Legal Office at –Phone Nnumber- to receive a briefing on AR 15-6 procedures.  An administrative law attorney, NAME, will serve as your legal advisor throughout the investigation.  You are strongly encouraged to consult your legal advisor if you have any procedural questions.  You are to maintain a daily written chronology of your actions during the investigation.  You will prepare a report of the investigation that includes sworn statements, other pertinent evidence, findings, and recommendations using DA Form 1574.  Also provide an index of all exhibits and, as a separate exhibit, a list of all parties to these events and a brief explanation of the role they played.  When completed, two (2) copies of this report are to be delivered to the General Law Division of the Legal Office for review and concurrence.

5.  The required completion date is within 15 days of the date of this memorandum.  Submit to my attention any requests for extension of this suspense or modification of the scope of the investigation.
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